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PURPOSE

To obtain prior approval for amendments/changes to contractor’s approved application/management plan. 

PROCEDURE

When to Prepare

When requesting an amendment/change to the approved application/management plan.

How to Obtain Copies

Make additional copies as needed or download Form H1548 from the TDA website at www.snptexas.org.

Number of Copies

Contracting organizations complete an original and one copy.

Transmittal

Send the original to the Texas Department of Agriculture (TDA) Food and Nutrition Division (FND). Keep the copy for your files.

Form Retention

Keep Form H1548 for three years from the end of the program year. Exception: If audit findings, claims or litigation have not been resolved by the end of the retention period, all forms and records must be retained until all issues are resolved. 

DETAILED INSTRUCTIONS

The contractor prepares a detailed amendment/change to the application/ management plan in the space provided. 

Name of Contracting Organization — Enter the name of the contracting organization as it appears on the FND Agreement.

Program (TX) No. — Enter the contracting organization's seven-digit Program (TX) number. 

Contract No. — Enter the contracting organization's seven-digit contract number assigned by TDA that begins with the preprinted numerals "75." This is not the same as the Program (TX) number.

Signature and date – Contracting Organization Authorized Representative — Form H1548 must be signed and dated by a person designated as an official of the contracting organization on Form H4508, Certificate of Authority. 

Name and Title of Contracting Organization Authorized Representative (type or print) — Type or print the name and title of the contracting organization authorized representative signing Form H1548.

TDA Use Only — Do not write in this area.

