Direct
Verification

1-Aug/Sep

Reduce number of
applications through
frequent uploads and
searches on Texas ELMS.

2-Oct. 1 (A)

Count the number of
approved applications.

[

4-Oct. 1 (C)

Pull the applications to be
verified.

Q

6-Oct. 1 (E)

Match = Verification
completed.

3-Oct. 1 (B)

Cetermine sample size
and interval number.

5-Oct. 1 (D)

Uplead application
information and search for
studentz in Texas ELMS. |

Mote in POS that student
was directly verified and the

i
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7-Oct. 5 (A)

Upload application
information and search on
Texas ELMS after October
data refresh.

Document any additional
matchesin POS

M
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?-Oct. 31

Official day to count
number of students.

8-Oct. 5 (B)

Prepare and send out
verification letters for any
application that was not
directhy werified.

=
10-Nowv. 1

Record student counts and
rezults of direct verification
in the Preliminary
Verification Report.
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Direct Verification Step by Step

Use the data in Texas ELMS to directly certify as many The individual search in Texas ELMS allows you to search by
— students with applications as possible. SSN, Name, TEA Unique ID and EDG number.
ﬂ Aug. and

Sept Fewer applications = less verification
Count the number of approved applications. Use the Worksheet to Determine Verification Size or the
] ] ] Sample Calculator. Check the ARM Verification (Section 6) for

Determine the sample size and interval number. detailed information.

Pull the applications to be verified.
HEM Oct. 1 PP

Use information from applications to prepare an upload file

to use in the Direct Verification module in Texas ELMS.

Do individual searches to find matches in Texas ELMS.
Direct Verification Guide

Does the student information on the application match the record in Texas ELMS?

Yes Student data matches but benefit status doesn’t match.

Verification process is complete. .

Oct. 5 Search for matches again

after Texas ELMS update) Reduced-price to free Free to reduced price

If qualifying o After 2nd Texas ELMS search: . )
program is SNAP, Ifr?igng}gmp Prepare and send verification Change eligibility status. geegtljiegg-Price g:!g rizdEE
TANF or Medicaid: "9 letters to households.
Update ’thel_ L S_tudelnt is n_(];)_t Contact
stude_nts eligibility | - directly cem_ |ed_, - household before  Send verification
as “directly but the application Do not request additional sendin :

o e 3 g notice to
certified”. is verified. documentation.

verification notice  household

Document results Document results. to household.

Count students: Count all students currently enrolled.
H‘M Oct. 31 . Eprollment -
H—H‘ o  Directly certified by program
e  With approved applications
Complete Preliminary Verification Report Report count of students and results of direct verification.
A Located in Download Forms (SNP 123) on TX-UNPS The Preliminary Verification Report will be used to complete the
é Nov. 1 SFA Verification Report. All counts of students must be the

same on the two reports.
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