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Insert School Food Authority (SFA) name and Contract #
Part I:
Introduction 


¶ 1  - 
Insert name of SFA.
Part II, Item A: Legal Name

¶ 1  - 
Insert name of SFA.
Part II, Item B: RFP
¶ 1  - 
Insert proposal time and due date; insert name of SFA;
¶ 2  - 
Check only one box either a cost- reimbursable proposal or fixed meal rate proposal. Delete bracketed information [SFA must choose one payment type below … SFA must issue a separate RFP for each meal payment type.]
¶ 3  - 
Insert name of SFA; insert Request for Proposal and Contract #;

¶ 5  – 
Insert SFA’s business office telephone number, delete bracketed “[Number]”; and

¶ 5  – 
Delete bracketed information “[If there is any additional information, it must be provided to all offerors.]” 

Part II, Item D: Pre-Proposal Meeting           ¶ 1 Insert date, time, and location of Pre-Proposal Meeting. Choose only one whether attendance is required or optional and delete requirement not chosen and brackets. Delete bracketed information [Note: If SFA makes attendance mandatory...SFA may not waive requirement]. Choose whether vendor presentations will or will not be scheduled at this time and delete choice not chosen and brackets.

Part II, Item E: Proposal Submission and Award 

¶ 2  – 
Insert name of SFA, mailing address, physical address, city and state/zip information; 

¶ 3  -
Insert the time and date public opening of proposals will occur; delete bracketed information “[Insert Time][Insert Date]”; insert Request for Proposal and Contract #;

¶ 5  – 
Delete bracketed information “[Section O offers SFA the opportunity to include any additional services that SFA may need, such as marketing program and salad bars.]”;
¶ 9  - 
Insert contact information for additional information.

Part II, Item I:
Firm Offer 

¶ 1  - FSMC must initial and date, to show agreement 
Part III, Item A: Standard Terms

And Conditions 
¶ 1  - 
Insert period of time which will define “Accounting 

Periods.”  Delete bracketed information “[a specific period of time (e.g., each month)]”
¶ 17 -
Delete bracketed information “[Example: The SFA’s enrollment is 28,772. The current average daily participation (ADP) is 10,158 in NSLP and 3,032 for SBP. For the previous year, the total meals served were 2,372,200. The FSMC will receive an incentive fee of $X.XX in the FSMC achieves the following benchmarks: 13,000 to 13,500 ADP for NSLP; 4,000 to 4,500 ADP for breakfast; and 3,250,000-3,500,000 total meals served for the school year.]”
¶ 18 -
Insert SFA’s Request for Proposal and Contract # and delete bracketed information “[insert SFA’s RFP and Contract #].”

¶23 -
Insert programs that SFA operates and delete bracketed information “[SFA should list all applicable programs with specificity and in particular those programs identified in SFA’s RFP, which may include the National School Lunch Program (NSLP), the School Breakfast Program (SBP), the After School Care Program (ASCP), Disaster Feeding, the Summer Food Service Program (SFSP) or Seamless Summer Option (SSO), the Fresh Fruit and Vegetable Program (FFVP), the Child and Adult Care Food Program (CACFP) and the a la carte food service]” that does not apply to SFA;
Part III, Item B: Scope and Purpose 



¶ 3  -
Check programs SFA operates and delete bracketed information “[[Check only the programs that the SFA operates. If the SFA anticipates operating any other programs in the foreseeable future, the SFA must check the box marked other and identify the program(s) to be added, school year to be added, and an estimated number of program participants for each program for each school year.….. A critical factor in determining whether a change is material is whether other bidders would have responded differently if the other factors were known. (Reference 97SP-30, FNS Policy Memo, July 2005 Procurement Questions; and 2016 FSMC Manual; SP 28-2009; SP 02-2010; SP 17-2012; and SP 40-2016.)] [SFA must always check the FFVP box if that program is within the scope of this RFP.]”

¶ 28 - 
Choose SFA or FSMC and insert one; delete bracketed information “[Insert either SFA or FSMC]”
Part III, Item C: Food Service
SFA should provide a copy of the school calendar or if the calendar for contract year is not available yet, a copy of current calendar.
Part III, Item E:Purchases                  ¶ 1(c) - Insert period of time. Delete bracketed information “[a specific period of time (e.g., each month)]”
¶ 1(g) - State method of reporting and frequency and delete bracketed information “[FSMC must state method and frequency (in writing and preferably on a monthly basis) of reporting here]”


¶ 1(h) - State timeframe by which all discounts, rebates, 

allowances, and incentives must be returned to SFA and delete bracketed information “[insert timeframe that is beneficial to SFA, however, time frame may be no less than on the program year, which runs from July 1 through June 30]”

¶ 4 - 
SFA must check the box for the purchasing option of its choice. Must check only one box; and
¶10 - 
SFA must check the box for the geographic preference of its choice. Must check only one box.
Part III, Item F: USDA Donated 
Foods 

¶ 7 -
SFA must choose may or may not use substitute

commercially purchased food of the same generic identity… and delete the bracketed information “[insert may or may not]”;
¶10  -
Check box for cost- reimbursable contract or fixed- meal rate contract and delete bracketed information “[SFA must check box for type of contract it is seeking]”; and

¶11  -
If SFA is seeking a cost-reimbursable contract, SFA must include in clause “ensure that its system of inventory management will not result in SFA being charged for USDA- donated foods” and delete the bracketed information “[include if  SFA seeking a cost-reimbursable contract…]” 
Or
if seeking a fixed-meal rate contract, then delete the bracketed information in its entirety “[include if  SFA seeking a cost-reimbursable contract… ensure that its system of inventory management will not result in SFA being charged for USDA- donated foods.].

Part III, Item G: Employees               ¶ 2 - 
SFA check only one box and 
complete the appropriate chart.  SFA must delete bracketed information “[If SFA is transitioning employees to FSMC payroll, each position to be transitioned and date of anticipated transition shall be identified in Section O, Optional Requirements to Be Included herein]”;

¶ 5  -
Insert title of the highest ranking FSMC employee assigned to SFA’s Food Service Program and delete the bracketed instructions “[insert title of the highest ranking FSMC employee assigned to SFA’s Food Service Program] (the “Food Service Director”).]”; and
¶18 -
SFA must determine whether to insert clause or delete and delete bracketed information “[Optional Clause – Inclusion determined by SFA].”
Part III, Item H: Use of Facilities, 

Inventory, Equipment and Storage 
¶10 - 
SFA must insert whether it shall or shall not
pay for certain utilities and delete the bracketed information “[insert shall or shall not].”
Insert period of time. Delete bracketed information “[a specific period of time (e.g., each month)]”
Part III, Item I: Health Certifications/
Food Safety/Sanitation 
¶ 7-16-
SFA must choose who will provide services and 

delete bracketed information “[insert FSMC or SFA].” 

Part III, Item J: Financial terms
¶ 3 - 
SFA must complete the Meal Equivalency Rate 

box; Note: The Current Year State Match Reimbursement Rate is the most current USDA information but may change in the future based upon updated information. 
¶ 4 -
SFA must determine which payment option it desires and check appropriate box – either a Fixed-meal rate bid or b. Cost- Reimbursable Contract – but may not be both; SFA must determine weight criteria and delete bracket information “[SFA may insert additional categories if needed.  However, SFA may not include as a category prior experience with SFA as it would violate USDA’s free and open competition regulation for procurement.]”; SFA must determine which CPI applies and delete all others, and delete brackets;   
¶ 4(b)(3)&(4)-If SFA chooses payment type b, SFA must insert whether it will accept proposals with a incentive fee for both the General and Administrative Expense fee and Management fee by checking the appropriate box;
¶ 6  - 
Insert the # of days that SFA requires FSMC invoice at the end of each Accounting Period and delete bracketed instructions “[insert # of days for submission of the invoice]”;





¶11 - 
Insert whether SFA will pay for cellular telephone 

expense and delete bracketed instruction “[insert shall or shall not]” and “[If allowed, paging, e-mail or voicemail services will be reimbursed at the same rate as received by SFA employees and must be charged as an expense by the FSMC.]”;

¶ 12 - 
Insert whether SFA will pay for travel expenses and delete bracketed instruction “[insert shall or shall not]”

Part III, Item K: Books and Records 
¶ 1  -
Insert the day of the month and delete bracketed 

instructions “[insert day of the month determined by the SFA]” from both sentences.

Part III, Item M: Insurance 



¶ 2 -
Insert the amount of each type of insurance coverage desired and delete bracketed instructions “[SFA must evaluate and determine acceptable insurance limits for this section]”
Part III, Item O: Optional Requirements 

to be included 



Delete “[To be completed by SFA]”

Delete “[Note: If the SFA is seeking improvements to its food service equipment, the SFA must state an amount in #1. SFA and FSMC will not be able to incorporate into their agreement by any method, including an additional exhibit or guaranty terms that FSMC will provide items without SFA stating what they are seeking in the RFP. Also, please note that using $4,999.00 to avoid the $5,000.00 limit will prevent the SFA from increasing the amount at a later time]"
¶ 1(a) -
Insert dollar amount per (school year/life of contract/or.)
¶ 1(b)-
Check appropriate box whether SFA will deliver the equipment or other items funded by investment to FSMC in full release of the unpaid balance or Retain the property and continue to make payments in accordance with the amortization schedule.
¶ 2  -
SFA must insert the services the SFA wants the FSMC IT system to perform and delete bracketed instruction “[SFA must insert functions SFA desires the IT System to perform for SFA and FSMC should insert functions their IT System will perform. The cost of the IT System must be a line item in budget information in Exhibit C.]”;

¶ 3 - 
Delete bracketed instruction “[SFA shall identify each employee position to be transitioned to FSMC’s payroll, anticipated date of transition, and the manner in which transition shall occur.]”; and

¶ 4 -
Identify other optional requirements in this section and delete bracketed information “[To be identified by SFA before issuing RFP.]”

Part III, Item P:SFSP 
Check one box.  If SFA does not participate in SFSP, mark through the entire section P. If SFA does participate in SFSP, complete only if proposal includes SFSP.  
¶ 3 – If the SFSP portion of the bid proposal does not exceed $50,000 insert 0, otherwise insert the required amount of the bid guarantee and delete bracketed text.
¶ 4 – Enter an amount 10 percent nor more than 25 percent of the value of the Contract for the performance bond and delete the bracketed text. 

Part III, Item R: Miscellaneous
¶ 1
Insert information required for emergency 

Notifications;







¶ 1(a)
Delete “[FSMC information]”






¶ 1(b)
Delete “[FSMC information]”
¶ 4
Insert FSMC’s proposal documents upon acceptance of proposal; and

¶ 7
Insert notice information.

Agreement:
Once proposal is awarded, SFA must send an unexecuted, finalized copy to TDA for approval.  Upon TDA’s approval, SFA and FSMC must sign and date in the presence of witnesses.  This document now becomes the contract to which SFA and FSMC must abide.  Once signed and dated, a copy must be emailed to TDA at NSLP-SBP.BOps@TexasAgriculture.gov . 
Exhibit A:
SFA must identify each location at which FSMC will provide SFA’s food service and state which Programs are operated at each location and delete bracketed information. 
Exhibit B:
SFA must provide 21-day menus for each Program it operates and insert school year; insert campus level; and delete bracketed information.

Exhibit C:
Choose cost- reimbursable budget if SFA chose cost-reimbursable payment type or fixed-meal rate budget if SFA chose fixed-meal rate payment type, and complete budget in its entirety.  Insert SFA name.  Insert SFA school year.  Delete bracketed information. 

Exhibit D:
SFA shall complete and provide the 10 charts as part of their Request for Proposal:

Chart 1:  provide an enrollment chart for each campus for the free category, reduced price category and the paid category.

Chart 2:  Designate Program Expenses by placing an X or check mark in the box for the party ultimately responsible for the cost.

Chart 3:  provide a projected enrollment chart for each campus for the free category, reduced price category and the paid category.  Be sure to include projected new campuses and anticipated dates of opening.

Chart 4:  Staffing charts must identify each position for elementary and secondary campuses and identify whether the position is filled by SFA or FSMC personnel.

Chart 5:  Participation Data for free, reduced-price and paid meals should be provided in chart form.

Chart 6:  Self-explanatory.

Chart 7:  Self-explanatory.

Chart 8:  Provide a chart or copies of reimbursement claims for at least 3 school years.

Chart 9:  Mandatory and self-explanatory

Chart 10:  Self-explanatory

Exhibit E:




Self-explanatory

Exhibit F:
FSMC shall provide in their proposal for each allocated cost the methodology by which they calculate allocated cost.

Delete “[Provide Methodology For Allocated Costs–Applies To Cost Reimbursable Contracts Only]

         




          [Note:  Allocated Costs May Not Be Included In The 

     General And Administrative Expense Fee.]

Exhibit G:




Self-explanatory

Exhibit H:
SFA must state which employee positions are filled by FSMC personnel and must provide a detailed description of the minimum qualifications for each position and delete bracketed instruction “[To be completed by SFA]”
Exhibit I:
Terms of Guaranty must be stated in detail in this exhibit.

Exhibits J - M:
Self-explanatory.  All documents must be manually signed in ink. 
Note:  RFP and Contract may not be modified or revised without TDA’s approval.
Please submit all documents to the program email box at

 NSLP-SBP.BOps@TexasAgriculture.gov 

Include the CE ID and CE name in the subject of the email.
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