COMMUNITY ELIGIBILITY
PROVISION:
APPLICATION GUIDANCE FOR TX-UNPS




Log on to TX-UNPS via
https://txunps1.texasagriculture.qgov/

From the TX-UNPS Home Page,
enter your User ID and
Password information and click
the Log On button.
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https://txunps1.texasagriculture.gov/

After logging in, click
the School Nutrition
Programs button.
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From the TX-UNPS Welcome

screen, click on the
Applications hyperlink on the
top left corner of the screen.

—

CEP: Application Guidance for TX-UNPS



School Nutrition Programs

Applications | Claims | Compliance | Reports | Security | Search

TX-UNP

o T
R
N,

| Wear | Help | Log Out

Applications =

Item

School Year: 2014 - 2015

Description

Application Packet I

Venfication Report

Food Safety Inspections

Annual Audits

Fresh Fruit and Vegetable Program Grants
Summer MNutrition Program Costs

Capital Expenditure Request

Community Eligibility Provision

Texas Summer Mandate

Direct Certification / Direct Verification

Download Forms

Applications Forms {Contracting Entity and Site)

vafafioimnthe Applications
"BETeert sEtectApplication

Packet from the. ltem.list...

Total Costs &ssociated with Operating a Summer Mutrition Program
Request for funds to purchase capital items = $5,000

Enrollment and Eligibility for Community Eligibility Provision
Summer Nutrition Programs Intent Declaration

Direct Certification / Direct Verfication screens

Forms Available for Downloading
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2014-15 Enrollment Screen:
Will display if CE has not yet
begun the application process
for the 2014-15 school year.

Enroll Button: Click to
proceed to the 2014-2015
Application Packet.



Applications > Application Packet = School Year: 2014 - 2015

I 2014 - 2015 Application Packet I

00000 Status: Active Packet Submitted Date:
ANYTOWN 15D Packet Approvad Date:

100 ANYTOWN ST. Status: Priocidsuccessful Iy
ANYTOWN, TX 00001 . . .
Gounty Distict Code:100- 000 completing the application
nacket process in TX-UNPS,
Warning Description

The Application Packet is not considered complete until the pdr '@a

submitted.
"Pending Validation".

Packet Assigned To: unassigned

Latest

Action Form Mame Version Status

Wiew l gdify I Contracting Entity Application Qriginal W

Details Meal Pattern Compliance Dashboard Pending

Details Checklist Summary

Site Applications Approved Pending Return for Denied Withdrawn,/ Error Total

Correction Closed Applications

ClickModifytoproceed to 2 0 0 0 0 2

Seamless Summer, Option ] il 0 0 0 0 0
the Contracting Entity (CE)

u L] Bac
Application Sééen.

>how Packet History

\ J
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‘ 12014 - 2015 NSLP Contracting Entity Application |

1. From NSLP Contracting
Entity Application Screen,
scroll down to the Eligibility

| Eligibility Information | Information section.

A26. Does your organization use scanned applications? ) Yes @ No
&27. Does your organization use online applications? Tes @ No
Mo

£28. Will any of yvour sites be participating in the Community Eligibility Provision ) Yes
[CEP) for the National School Lunch Program?

2. Click Yes
3. Verify remainder of NSLP fchsuestlon
Contracting Entity '
Application is complete and
correct, then click Save.
[ save |
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| vear | Help | Log Out

Applications | Claims | Compliance | Reports Security | Search

lications = lication Packet > School Year: 2014 - 2015
p P

I 2014 - 2015 NSLP Contracting Entity Application I

QOO0 Status: Active
ANYTOWNMN 15D

DBA:
100 ANYTOWM 5T.

ANYTOWN, TX 00001
County Districk Code: 100 - D00

ESC:0 TDA Ragion: 0

|IThe Application has been sa'ued.l

\ )
Edit Button: Click to go back Finish Button: Click to finish
to the previous data entry the data entry process to
page and edit information return to the Application
entered. Packet screen.
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S
in

Applications for each CE

te intended to be included , cket Assigned To; unassigned
) CEP participatiop. Noticer the éonmiunlty

Applications > Application Packet = School Year: 2014 - 2015

|2t114 - 2015 Application Packetl

00000 Status: Active Packet Submitted Date:

ANYTOWN ISD Packet Approved Date:

DEA: Packet Original Approval Date:

100 ANYTOWMN ST. Packet Status: Mot Submitted
ANYTOWN, TX 00001

County Districk Code: 100 - 00O

ESC:0 TDA Region: 0

orm Name E LS8R 1l
View | Modify Contracting Entity Application h"@ﬁ'?’a""' ot Subnmutted
Community Eligibility Provision (CEP) S h dUI J‘E eared
IEcheduIE Qt @§I|99¥§(n§pp
Details Meal Pattern Compliance Dashboard Pending
Details ® Checklist Summary (1)
Site AEEIicatinns Approved Pending Return for Denied Withdrawn/ Error Total
Correction Closed Applications
ISch:--::I Mutntion Program I 1] 4 1] 1] 0 0 4
'Seamless Summer Optio 0 0 0 0 0 0 0

K tFi&School Niitrition

Show F‘an:k:etq{mtn:l

Program hyperlink to continue. !
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Applications | Claims | Compliance | Reports | Security | Search | vear | Help | Log Out

Applications > Application Packet > Packet Site List - SNP > School Year: 2014 - 2015

|1l]14 - 2015 Application Packet - NSLP Site Li5t|

00000 Status: Active

ANYTOWN 15D

DBA:
100 ANYTOWN &T.

ANYTOWN, TX 00001
County District Code: 100 - 000

ESC:0 TDA Region: 0
Version/
Action Site ID / Site Name N5LP SBEF ASCP SMP FFVP Status
Totals & 4 0 0 0
Original /
. - oo . .
Viewl | Mod X X Pend
- ANYTOWN R 5 'n.-'aT'nl:Ia:riI:ug"n
0101 . . Original /
View | Modify F Eeach site, click the X | X Pending
ANYTO L,. . Validation
odify hyperlink to proceed
to the Site Application
screen.
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I2[)14 - 2015 NSLP Site Applicationl

1. Scroll down to the Pricing Information
section of the Site Application screen.

Pricing ]nfurmatinn1

PRICING: Insert prices charged for each program in which this site will participate (e.g. if the full price for lunch is

2 lJndEP‘eaEth CMea Pype the column next to Paid).
Select anupl'qe-rﬁ:gf stud@:E'.P not be charged for meals.
frorn th:eDPFliieﬁﬂg WAIVED: Only paid students and adults are charged for meals.

Inf‘Drmaﬁquw‘p xqae h?e pn::e meals is £0.40 for lunch, $0.30 for breakfast, and $0.15 cents for
snacks. Do not entar dollar signs in the meéal pricing fields.

Meal Type Pricing Information Paid Price Reduced Adult Price
e Price S —
Mational School Lunch Program [NSLP Non-Pricing - CEP o .00
‘ School Breakfast Program (SEBEP) 1 i 3.00
Pricing
Pri::ing_n-‘.fithu:uut FrE_E_Dptin:un
Section A - NATIONAL SCHOOL LUNCH Nf”'f'rfcfﬂl . F:r'fj-"s'ﬂ” 2 aid &
&1. A, Months of Operation: (Check all that ap gggilegi;rsglrvearﬁ.ra;dﬁee Reduced Price flelds Wl”
an. [F Tl [F1] Miame [ Carn: [F ks [ Brges [ Mo (G, i
4. Verify remainder of NSLP become disabled and will
remain blank. Be sure to
Site Application |s. complete _
and correct, then click Save. enter an Adult Price greater

than O.
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Applications | Claims | Compliance | Reports Security | Search

| Year | Help | Log Cut

Applications = Application Packer > Packet Site List - SHP >

School Year: 2014 - 2015

|2u14 - 2015 NSLP Site Applicaticnl

LLLLEE Status! Active

ANYTOWNRN 15D

DBEA:
100 ANYTOWN ST.

ANYTOWN, TX 00001
County District Code: 100 - 000
ESC:0 TDA Region: O

Status: Active

ANYTOWNH &
100 ANYTOWN 5T.
ANYTOWN, TX DO001

IThe Site Application has been saved. I
LW

Edit Button: Click to go back
to the previous data entry
page and edit information
entered.

S d

Finish Button: Click to finish
the data entry process for the
Site Application and return to
the Application Packet
screen .
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Applications | Claims | Compliance | Reports | Security | Search | Year | Help | Log Qut

Applications = Application Packet = Packet Site List - SHP =

School Year: 2014 - 2015

2014 - 2015 Application Packet - NSLP Site List

00000 Status: Active
ANYTOWN ISD

DBA:
100 ANYTOWMN 5T.

Repeatigtens uptil all sites
iFtending®oparticipate in

the CEP have completed

 Action Site ID / Site Mame

Version/
M5LPF SBP ASCP SMP FFVP Status

thrsprocess: Totals| 2 | 4 | 0 | 0 | o

QOrigimal [/

) . ool . .

View | Mod X X Fend
S I Medly L ANYTOWN H S Vahdation
‘ Original f

i " 101 .
l'-l'IE'\.'.'ll Modify X X Pending
‘ ANYTOWN EL Validation

CEP:

When finished, click the
Back button return to the
Application Packet
screen .

L[ ack ||
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Applications > Application Packet >

School Year: 2014 - 2015

I 2014 - 2015 Application Packetl

00000 Status: Active
ANYTOWN ISD

DBA:

100 ANYTOWN ST.

ANYTOWN, TX 00001

County District Code: 100 - 000
ESC:0 TDA Region: 0

Warning Description

Packet Submitted Date:
Packet Approved Date:

Packat Original Approval Date:
Packet Status:

001 U g@rﬁﬁt?uettﬂ 'F’Ffltﬂg rtbccth’néred complete until the prior vear's Food Safety Inspection Report has been
u .

Application Packet screen the
CEP Schedule should now be
available to Modify. Click the

_ Modity hyperlink. Latest
Action Form Name Version Status
View | Modify Contracting Entity Application Crginal Mot Submitted
iew | Modify I Efﬂ%:'w Eligibility Provision (CEP) Not Submitted
Details Meal Pattern Compliance Dashboard Pending
Details ¢ Checklist Summary (1)
Site Applications Approved Pending Return for Denied Withdrawn/ Error Total
Correction Closed Applications
School Mutrition Program 0 4 0 0 0 4
Seamless Summer Ophion 0 0 ] 0 0 0

| < Back |

Show Packet History

CEP: Application Guidance for TX-UNPS
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ommunity Eligibility Provision (CEP) Schedule
For School Year: 2014 - 2015

L Status: Active
ANYTOWN 15D

DBA:

100 ANYTOWM ST.

ANYTOWNRN, TX 00001

County Districk Code: 100 - 000

ESC:0 TDA Region:

I Summary I Total Sites: 4

u Nbr of

Name Detatl | raites| Akos m Ugad tudents | Encollment | 15| - ob Free| | 5o Paid
P— Me G oﬁhemo a&:chD
Individual a||0WS the a |||ty to elect GE
Group 1 for ‘éﬁmi ditidual or’group’of-* oe.82 3338
Groue 2 citac haoad nm :,.l,\,..\lfh ,.l,\l.,q.:ﬂ: ~al o-00 10000
Group 3 SIGd VdpTU I IUUdIDHUUI G 0.00 100.00
Student Percentages (ISP, oo
Group 5 0 4] 0| 0.00 0.00 100.00

Instructions I
| |

The Community Eligibility Preeigio ) for th ional Schgol Lunch Prgpara SLP) provides an alternative to
househeld applications for F:!:héfﬁcsé:fré %Elééﬁhéhrk ibml , must meet the minimum
Identified Student Percentage (ISP} of 40%. CEP can be elected for an individual Site, group of Sites (e.g., Group 1),
or across the distrnict. The ing . im the following table identifies all Site applications that have selected CEP, and

the respective Site’s identifi fata.

For each site, identify wh@lher%immafyhased on its individual numbers ("Individual™) or as a
)

rou "Group #").
Grouping |  _Instructions; and

Site ® GrC'u pi’d « Year Ide:t?fri:ei Reimburse | Reimburse

ID | Site Name Group Year Used | Students | Enrollment ISP % Free %o Paid
0001 | ANYTOWN H S Group 1 El 2015 2014 158 523 30.21 48.34 51.66
0041 | ANYTOWM 1 H Group 1 El 2015 2014 162 389 41.54 55.62 33.38
0101 |ANYTOWM EL Group 1 El 2015 2014 220 510 43.13 5859.01 30.99
0103 ?:EE::,N Group 1 El 2015 2014 193 338 57.10 591.36 B.54

[ Export ] [ Export All ]




| Summawl

Total Sites: 4

Mbr of
Mumber of First Year Identified
L= i

Reimburse ‘

Mame Detail ISE 2 Paid
Jressoned Il Summary: Automatically calculates CEP information as

:C’”""":E" groupings are selected from the Grouping section. If a S
—— grouping does not meet the required ISP of greater than o000
P or equal to 40%, the ISP color turns red. Remember, 100.00
el sites must meet or exceed the 40% ISP requirement to 100.00
Group 5 qualify for the CEP either individually or as a grouping. 100.00

|1n5tructinn;

The Cormnunity Eligibili
household applications |
Identified Student Perg
or across the district.

the respective Site’s idg

For each site, identify

group (

"Group #").

Instructions: Be sure to review the

instructions before determining site groupings.

For further information regarding qualifying for
the CEP, please visit squaremeals.org,.

Iternati'u'e to
E minimun
.0., Group 1],
scted CEP, and

jual™) or as a

J. . br of | ,.

site Grouping: Eachsieds listed, Reimburse | Reimburse
ID | Site Mame Group : ear Used S“l:ud-Fnt.j Elnrnllment IspP % Free %% Paid

0001 | AMNYTOWMN H S Sroup 1 E )ngEWE; | pEFﬁl—-‘i{ OpUIQJJE_bU 523 30.21 48.34 51.66

0041 | ANYTOWM 1 H Group 1 @1orrqgg‘3n Qfgﬁ\/lous'l¥2 389 41.54 56.02 33.38

stbmittedtoTDA
0101 | ANYTOWM EL Sroup 1 - E'EIE 2014 ’ 220 510 43,13 559.01 30.99
AMNYTOWMN
0103 PRIMARY Sroup 1 El 2015 2014 193 338 57.10 91.36 .64
CEP: Application Guidance for TX-UNPS [ Export ] | Export Al




Sumimary Total Sites: 4
Mbr of
Growup Show Mumber of First Year Identified Reimburse Reimburse
Mame Detail Sites Year Used Students | Enrollment ISP %o Free %o Paid
Unassigned 0 o o
Individual 0 1] o
Group 1 4| 2015 2014 733 1,760 | 41.64 65.62 33.38
Group 2 0 0 0| 0.00 0.00 100.00
Group 3 0 0 0| 0.00 0.00 100.00
Group 4 0 0 0| 0.00 0.00 100.00
Group 5 0 0 0| 0.00 0.00 100.00
Grouping
Mbr of
Site First Year | Identified Reimburse | Reimburse
ID | Site Name Group Year Used| Students| Enrollment ISP % Free % Paid

0001 | ANYTOWMN H S Group 1 El 2015 2014 158 523 30.21 48.34 £l1.66

0041 | ANYTOWN 1 H Group 1 El 2015 2014 162 389 41.64 65.62 33.38

0101 | ANYTOWN EL Group1 |=| 2015 2014 220 510| 43.13 69.01 30.99

AMNYTOWN
0103 PRIMARY Group 1 El 2015 2014 193 238 57.10 91.36 8.64
I Export |I[ Export All
Once qualified groupings are Click the Export button to
assigned, click the Save o
gneaq, canca €XPOTT the data to an Excel
button. spreadsheet file to save for
18

your records.




Applications = Application Packet = Community Eligibility Provision - Site Grouping > School Year: 2014 - 2015
_

I:ﬂmmunit'-,r Eligibility Provision (CEP) Schedule

For School Year: 2014 - 2015

LLELY Status: Active
ANYTOWM 15D

DBEA:

100 ANYTOWN 5T.

ANYTOWN, TX 00001

County Districk Code: 100 - ODD
ESC:0 TDA Region:

The Community Eligibility Provision (CEP) Schedule has been processed.

i = Edit Ii Finish i

b
Edit Button: Click to go back Finish Button: Click to finish
to the previous data entry the data entry process for the
page and edit information CEP Schedule and return to
entered. the Application Packet
screen.
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Applications = Application Packet >

School Year: 2014 - 2015

I 2014 - 2015 Application Packet

Q0000 Status: Active
ANYTOWM 15D
DBEA:

Packet Submittad Date:
Packat Approved Date:
Packet Original Approval Date:

1. Continue with the Contracting

Entity Application process until
the entire packet is complete.

Packet Status: Submitted for

Approval

he prior year's Food Safety Inspection Report has been

25,

The Application Packet is currently under review by the State and is unavailable for |
‘chang

Packet Assigned To: unassigned

Action Form Name \:_:rt:i::l Status 3 The CEP
View | Modify ® Contracting Entity Application Orginal | Submitted SChedUIe form
View | Modify » E;:ré?:lgit',r Eligibility Provision (CEP) Submitted has now b en
Details Meal Pattern Compliance Dashboard Pendin .
Deta m Checklist 5umma:,r {1) - SmeItted S
2. Click the “Submlt for or Approval _ _ part of the E
te Applications Pending Rel:l.lmfu Denied Withdrawn,/ Ern:-r . T-utal
button-to-sub Closed L

School Nutrition Prcgram 0 4 0

reV|e\Mamleas Summer Option

Submit for Approval I

Show Packet History

CEP: Application Guidance for TX-UNPS
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status should
now read
“Submitted”.
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USDA Nondiscrimination Statement Update
SNAP and FDPIR State or local agencies, and their sub recipients, must post the following nondiscrimination statement:

The U.S Department of Agriculture prohibits discrimination against its customers, employees, and applicants for employment on the bases of race, color,
national origin, age, disability, sex, gender identity, religion, reprisal, and where applicable, political beliefs, marital status, familial or parental status,
sexual orientation, or all or part of an individual’s income is derived from any public assistance program, or protected genetic information in
employment or in any program or activity conducted or funded by the Department. (Not all prohibited bases will apply to all programs and/or
employment activities.)

If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, found online at
http://www.ascr.usda.gov/complaint_filing_cust.html, or at any USDA office, or call (866) 632-9992 to request the form. You may also write a letter
containing all of the information requested in the form. Send your completed complaint form or letter to us by mail at U.S. Department of Agriculture,
Director, Office of Adjudication, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at
program.intake@usda.gov.

Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339; or (800)
845-6136 (Spanish).

For any other information dealing with Supplemental Nutrition Assistance Program (SNAP) issues, persons should either contact the USDA SNAP Hotline
Number at (800) 221-5689, which is also in Spanish or call the State Information/Hotline Numbers (click the link for a listing of hotline numbers by
State); found online at http://www.fns.usda.gov/snap/contact_info/hotlines.htm.

USDA is an equal opportunity provider and employer.


http://www.ocio.usda.gov/sites/default/files/docs/2012/Complain_combined_6_8_12.pdf
http://www.ascr.usda.gov/complaint_filing_cust.html
mailto:program.intake@usda.gov
http://www.fns.usda.gov/snap/contact_info/hotlines.htm
http://www.fns.usda.gov/snap/contact_info/hotlines.htm

