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Slide 1 - Welcome 

 
The Texas Department of Agriculture, Food and Nutrition Division would like to welcome you to the 
TX-UNPS Software Demonstration Series.  
Today, we will review Capital Expenditure Requests. 
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Slide 2 - Log in screen entered 

 

Open your internet browser and go to the TX-UNPS home page.  Enter your user name and 
password in the fields provided, and the select and click the Log On button. 
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Slide 3 - SNP page 

 

 
Upon successfully logging in to TX-UNPS, select Applications from the navigation bar. 
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Slide 4 - Application Packet 

 

 
You will be directed to the Applications menu.  Select capital expenditure request to begin. 
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Slide 5 - Create Request 

 

 
You be directed to the Capital Expenditure request screen to create a request. 
 
Select Create New Request to proceed. 
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Slide 6 - Request 

 

 
Please check all fields for accuracy and verify that all data is current and correct.  Please complete all 
sections that pertain to your request.  Please note, data will not rollover from request to request.  All 
pertinent fields should be completed for every request. 
 
Select save to submit your request. 
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Slide 7 - Back 

 

You will be directed back to the capital expense request page, and you will see a list of your requests. 
It is at this point that you will see that your request status has changed to submitted. 
 
Select back to proceed back to the SNP application screen. 
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Slide 8 - Application Packet 

 

If you wish to check the status of your request, select capital expenditure request from the SNP 
application menu. 
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Slide 9 - Review Request 

 

You will be directed to the capital expenditure requests screen.  The status of your requests will be 
displayed on this page.  Once TDA has reviewed your request, the status will be updated and 
displayed on this screen. 
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Slide 10 - Help desk 

 
If you need assistance, please contact the TX-UNPS Help Desk at 1-877-TEX-MEAL.  The help desk 
is available Monday through Friday 7:30am – 6:00pm central standard time.  You may also email 
questions to squaremeals@texasagriculture.gov 
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Slide 11 - Legal Screen 
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Slide 12 - Certificate Explanation 

 

Congratulations on the successful completion of this course.  The following slides will provide you 
with a printable certificate for your records. 
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Slide 13 - Certificate Screen 

 

Please print this certificate for your records.  This completes the TX-UNPS Software Demonstration. 
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Slide 1 - Welcome 

 

The Texas Department of Agriculture, Food and Nutrition Division would like to welcome you to the 
TX-UNPS Software Demonstration Series.  
Today, we will review Summer Nutrition Program Costs. 
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Slide 2 - Log in screen entered 

 

Open your internet browser and go to the TX-UNPS home page.  Enter your user name and 
password in the fields provided, and the select and click the Log On button. 
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Slide 3 - SNP page 

 

Upon successfully logging in to TX-UNPS, select Applications from the navigation bar. 
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Slide 4 - Application Packet 

 

You will be directed to the Applications menu.  Select Summer Nutrition Program Costs to begin. 
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Slide 5 - Modify 

 

Once on the Summer Nutrition Program Cost screen, select modify for the appropriate program year. 
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Slide 6 - Save 

 

Please complete all sections that pertain to your entity. 
Please check all fields for accuracy and verify that all data is current and correct.   
Select save 
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Slide 7 - Status 

 

You will be directed to the Summer Nutrition Program Costs screen and will be able to view your 
status. 
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Slide 8 - Help desk 

 
If you need assistance, please contact the TX-UNPS Help Desk at 1-877-TEX-MEAL.  The help desk 
is available Monday through Friday 7:30am – 6:00pm central standard time.  You may also email 
questions to squaremeals@texasagriculture.gov 
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Slide 9 - Legal Screen 
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Slide 10 - Certificate Explanation 

 

Congratulations on the successful completion of this course.  The following slides will provide you 
with a printable certificate for your records. 
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Slide 11 - Certificate Screen 

 

Please print this certificate for your records.  This completes the TX-UNPS Software Demonstration. 
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Slide 1 - Welcome 

 

The Texas Department of Agriculture, Food and Nutrition Division would like to welcome you to the 
TX-UNPS Software Demonstration Series.  
Today, we will review Seamless Summer Operation Program. 
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Slide 2 - Log in screen entered 

 

Open your internet browser and go to the TX-UNPS home page.  Enter your user name and 
password in the fields provided, and the select and click the Log On button. 
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Slide 3 - SNP page 

 

Upon successfully logging in to TX-UNPS, select Applications from the navigation bar. 
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Slide 4 - app packet 

 

You will be directed to the Applications menu.  Select Application Packet to begin. 
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Slide 5 - ssop 

 

Select Seamless Summer Option 
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Slide 6 - add an app 

 

Select add site application 
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Slide 7 SSOP Site 

 

On this screen you will be given two options, you can select a site already listed or add a new site.  
For either option you will have to complete the site application. 
 
We will now select an already listed site. 
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Slide 8 - app1 

 

Some fields may have been pre-populated, while others require data input. 
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Slide 9- app2 

 

Please check all fields for accuracy and verify that all data is current and correct. 
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Slide 10- app3 

 

Please complete all sections that pertain to your site. 
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Slide 11 

 

Once you have completed the application, please read the Certification section.  To indicate 
compliance, select the checkbox and select save. 
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Slide 12 - claim month details 1 

 

After successfully saving your application, select Finish 
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Slide 13 - claim month details 2 

 

You can view or modify your application on the Seamless Summer Option Site list screen. 
 
Select back to return to the application packet. 
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Slide 14 - claim confirmation 

 

Select submit for approval 
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Slide 15 

 

Seamless Summer Operation Program Claims will be available at a later date.  TDA will notify you 
when the training is available. 
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Slide 16 - Help desk 

 
If you need assistance, please contact the TX-UNPS Help Desk at 1-877-TEX-MEAL.  The help desk 
is available Monday through Friday 7:30am – 6:00pm central standard time.  You may also email 
questions to squaremeals@texasagriculture.gov 
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Slide 17 - Legal Screen 
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Slide 18 - Certificate Explanation 

 

Congratulations on the successful completion of this course.  The following slides will provide you 
with a printable certificate for your records. 
 

 

 



TX-UNPS SNP Training Additional Programs: Seamless Summer 

 

 

 

 

Slide 19 - Certificate Screen 

 

Please print this certificate for your records.  This completes the TX-UNPS Software Demonstration. 
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Slide 1 - Welcome 

 

The Texas Department of Agriculture, Food and Nutrition Division would like to welcome you to the 
TX-UNPS Software Demonstration Series.  
Today, we will review Fresh Fruits and Vegetables. 
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Slide 2 - Log in screen entered 

 

Open your internet browser and go to the TX-UNPS home page.  Enter your user name and 
password in the fields provided, and the select and click the Log On button. 
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Slide 3 - SNP page 

 

Upon successfully logging in to TX-UNPS, select Applications from the navigation bar. 
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Slide 4 - app packet 

 

You will be directed to the Applications menu.  Select Application Packet to begin. 
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Slide 5 - Modify 

 

If you have been invited to participate in Fresh Fruits and Vegetables, your application packet will 
display the FFVP Application highlighted with a red arrow. 
 
Select ADD. 
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Slide 6- FFVP App 

 

Please complete all sections that pertain to your entity. 
 

 

 



TX-UNPS SNP Training Additional Programs: FFVP  

 

 

 

 

Slide 7 – FFVP App 

 

Please check all fields for accuracy and verify that all data is current and correct.   
Select the sites you wish to participate. 
Then select the certification check box and save. 
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Slide 8 

 

Once your FFVP application has been successfully saved, you can check the application packet 
screen for your application status. 
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Slide 9 

 

No narration 
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Slide 10 

 

Fresh Fruits and Vegetables Claims will be released shortly.  TDA will notify you when the training 
becomes available. 
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Slide 11 - Help desk 

 
If you need assistance, please contact the TX-UNPS Help Desk at 1-877-TEX-MEAL.  The help desk 
is available Monday through Friday 7:30am – 6:00pm central standard time.  You may also email 
questions to squaremeals@texasagriculture.gov 
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Slide 12 - Legal Screen 
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Slide 13 - Certificate Explanation 

 

Congratulations on the successful completion of this course.  The following slides will provide you 
with a printable certificate for your records. 
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Slide 14 - Certificate Screen 

 

Please print this certificate for your records.  This completes the TX-UNPS Software Demonstration. 
 

 



TX-UNPS SNP Training Additional Programs:  October Enrollment 

 

 

 

 

Slide 1 - Welcome 

 

The Texas Department of Agriculture, Food and Nutrition Division would like to welcome you to the 
TX-UNPS Software Demonstration Series.  
Today, we will review October Enrollment. 
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Slide 2 - Log in screen entered 

 

Open your internet browser and go to the TX-UNPS home page.  Enter your user name and 
password in the fields provided, and the select and click the Log On button. 
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Slide 3 - SNP page 

 

Upon successfully logging in to TX-UNPS, select Applications from the navigation bar. 
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Slide 4 - Application Packet 

 

You will be directed to the Applications menu.  Select October Enrollment to begin. 
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Slide 5 - Modify 

 

Once on the October Enrollment screen, select modify for the appropriate school year. 
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Slide 6 - Save 

 

Please complete all sections that pertain to your entity. 
Please check all fields for accuracy and verify that all data is current and correct.   
Select save. 
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Slide 7 - Status 

 

You will be directed to the October Enrollment screen and will be able to view your status. 
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Slide 8 - Help desk 

 
If you need assistance, please contact the TX-UNPS Help Desk at 1-877-TEX-MEAL.  The help desk 
is available Monday through Friday 7:30am – 6:00pm central standard time.  You may also email 
questions to squaremeals@texasagriculture.gov 
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Slide 9 - Legal Screen 
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Slide 10 - Certificate Explanation 

 

Congratulations on the successful completion of this course.  The following slides will provide you 
with a printable certificate for your records. 
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Slide 11 - Certificate Screen 

 

Please print this certificate for your records.  This completes the TX-UNPS Software Demonstration. 
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Slide 1 - Welcome 

 

The Texas Department of Agriculture, Food and Nutrition Division would like to welcome you to the 
TX-UNPS Software Demonstration Series.  
Today, we will review Texas Summer Mandate. 
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Slide 2 - Log in screen entered 

 

Open your internet browser and go to the TX-UNPS home page.  Enter your user name and 
password in the fields provided, and the select and click the Log On button. 
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Slide 3 - SNP page 

 

Upon successfully logging in to TX-UNPS, select Applications from the navigation bar. 
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Slide 4 - Application Packet 

 

You will be directed to the Applications menu.  Select TX Summer Mandate to begin. 
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Slide 5 - Modify 

 

Once on the Texas Summer Mandate screen, select modify for the appropriate school year. 
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Slide 6 - Save 

 

Please complete all sections that pertain to your entity. 
Please check all fields for accuracy and verify that all data is current and correct.   
Select save. 

 

 



TX-UNPS SNP Training Additional Programs: Texas Summer Mandate 

 

 

 

 

Slide 7 - Status 

 

You will be directed to the TX Summer Mandate screen and will be able to view your status. 
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Slide 8 - Help desk 

 
If you need assistance, please contact the TX-UNPS Help Desk at 1-877-TEX-MEAL.  The help desk 
is available Monday through Friday 7:30am – 6:00pm central standard time.  You may also email 
questions to squaremeals@texasagriculture.gov 
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Slide 9 - Legal Screen 

 

 
 

 



TX-UNPS SNP Training Additional Programs: Texas Summer Mandate 

 

 

 

 

Slide 10 - Certificate Explanation 

 

Congratulations on the successful completion of this course.  The following slides will provide you 
with a printable certificate for your records. 
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Slide 11 - Certificate Screen 

 

Please print this certificate for your records.  This completes the TX-UNPS Software Demonstration. 
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