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WBSCM Access

User Admin creation of profiles
for staff entering receipts

Types of Receipt Entry

Navigate and review initial
entry, modification and
cancellation functions of
receipts

NTRN Access

Information regarding
the training environment




Timeline

* 6/27 — Training / presentation

* 6/28 — 7/14 — NTRN Testing / User
Admin creation of WBSCM profiles

» 7//18 — Full transition to receipt in
WBSCM




WBSCM Access

User Admin creation of warehouse staff profiles



WBSCM Access

User Admins create
user profiles within
Org.

“Order Manager”
roleis required /
“View Only”
needed for reports

One user account

per individual but

no limitto number
with access

Chromeis
preferred browser
(but works with
others)




From: WBSCM USER REGISTRATION@AMS.USDA.GO <WBSCM USER REGISTRATION @AMS.USDA.GOV=
Sent: Wednesday, February 23, 2022 9:28 AM

To: Chad Chittenden <cchittenden@safoodbank.org>

Subject: Action Required: Register USDA WBSCM User Account

From: WBSCM USER REGISTRATION @AMS.USDA.GO <WBSCM USER REGISTRATION@AMS.USDA.GOV>

EXTERNAL EMAIL: Do not open attachments/click links if source is unknown.
This is an automatically generated message. Please do not reply back to this email.

This email is for the individual identified in the greeting line and cannot be shared with any other user.

Dear Chad Chittenden,
A user account has been created for you in the United States Department of Agriculture (USDA) Web-Based Supply Chain Management (WBSCM) System.

To access WBSCM, you must have an active ID in the USDA eAuthentication (eAuth) system. Follow the two-step WBSCM Registration process described below to (1) create an eAuth ID (if needed) and (2) subsequently link it to your WBSCM

account(s).
Helpful Tips:

» SAVE this email until you have completed Step 2 below.

* Your eAuth ID credentials must match your last name and email address in WBSCM (as referenced in this email) to successfully register your new account.
®  Your eAuth ID can be linked to multiple WBSCM accounts.

® Use your eAuth ID and Password to access WBSCM.

How to Register a new WBSCM account

Step 1. Create eAuth ID

If you already have an active eAuth ID, with the required level of access, skip to Step 2.

If you do not have an eAuth ID, go to the USDA eAuthentication page and select CREATE ACCOUNT to start the registration process. Select the appropriate type based on your role:

a. Customers/Vendors/Business Partners -> Customer
b. USDA Federal Employees/Affiliates/Contractors -> USDA Employee / Contractor
c. USAID Federal Employees/Affiliates/Contractors -> Other Federal Employee [/ Contractor

You will receive an email with a link to validate your email address and complete the eAuth registration process. You must access this link and finish creating your new eAuth ID within 30 minutes. If the link expires, you can restart the eAuth ID creation

process.

You will receive a confirmation message indicating that your account was created successfully and is ready to use. Your eAuth credentials now become your login for WBSCM.

Note: USDA Internal users must also complete ldentity Verification. Login the eAuth Update Account page, select Verify My Identity, accept the terms of service and provide the required information. You can complete an in-person identity

verification, if needed, at a USDA Service Center/Local Registration Authority (LRA) location.

Step 2. Register WBSCIM Account

An active eAuth ID can be linked to more than one WBSCM account. If you have an existing WBSCM account, be sure to sign out of any active WBSCM sessions and close the browser before registering a new account.

To register your new WBSCM account, click on the link below and log in using your eAuth User ID and Password. This link is unique to your WBSCM account and cannot be used by others.




WBSCM Goods Receipt
Functions

Domestic Shipment Receipt, Modifying and Cancelling Receipts



Domestic Shipment Receipts

I < C O B wbscmntrn.wbscm.usda.gov

USDA United States Department of Agriculture

‘ Web-Based Supply Chain Management
Back History Favories Personalize

Operations

Order Processing

d Operations > Order Processing = Order Managemeant

¢ Order Management

Shipment Receipts

Mo content available for this navigation node

MW Delivery Calendar




Domestic Shipment Receipts

Home Operations Admin Reporis Help

Order Processing

q Operations = Order Processi

Order Management

¢ Shipment Receipts

L) ]
MW Delivery Calendar required nelds are ma

Order Search

WEBSCM has the ability to

* Order Number: | | search




Shipment Recelpt Deadlines

_ | 1 calendar day
Home Operations Admin Reporis Help

Order Processing

q Operations > Order Prog

Order Management

¢ Shipment Receipts

Order Search

WESCM has the ability to receipt Sales Orders, Delivery Documents, and Purchase Orders.

* Order Number: | | search




Enter Shipment Receipt Screen

USDA United States Departniculture

‘ Web-Based Supn Management

Back History Favoritesze

Home Operations Admin 3 Help

Order Processing

Operations = Order Processing = Shipment Receipts = Enter Shipment Receipt

Crder Management

« Shipment Receipts elcome to Enter Shipment Receipt
sterisk (*). Dates are formatted as: MM/DDMNYYYY.

« Enter Shipment Receipt




Entering Domestic Shipment Receipts

Operations *= Order Processing = Shipment Receipts > Enter Shipment Receipt

Welcome to Enter Shipment Receipt

All required fields are marked with a red asterisk (*). Dates are formatted as: MM/D

Order Search

WBSCM has the ability to receipt Sales Orders, Delivery Documents, and Purchase Orders.

* Order Number: £ 4100012/85 Search




Option 1: Single Line Recelpting

Single Line ltem(s)

» Use when recelpt information
for single line item(s) are
different

* Need to report OS&D for some
but not all items




Enter Shipment Recelpt: By Line Item

Select | Further Actions Receipt Status ~ SalesDoc. Hem PurchDoc. = Item = Material Material Description ASN Number = Signed by DateF
0 0 Ready to Receipt 5000370666 100 4100012785 9 100166 BEEF ROAST ROUND FRZ CTN-38-42LB 6100030997
] O Ready to Receipt 5000370666 100 100166 BEEF ROAST ROUND FRZ CTN-33-42LB 6100030998
0 O Recpt Processed 5000370671 100 14 100166 BEEF ROAST ROUND FRZ CTN-38-42LB 6100030995 t 1112507
O [ Recpt Processed 5000370672 100 15 100166 BEEF ROAST ROUND FRZ CTN-38-42LB 6100030900 TT 12/05/4
vl | Ready to Receipt 5000370633 100 58 100166 BEEF ROAST ROUND FRZ CTN-38-42LB 6100030995
] O Ready to Receipt 5000370634 100 59 100166 BEEF ROAST ROUND FRZ CTN-33-42LB 6100030992
| 0 Ready to Receipt 5000370635 100 60 100166 BEEF ROAST ROUND FRZ CTN-33-42LB 6100030903
— ™M Nandi da Nansint  CONNITACHC ann ca ann4ce DECC NAACT ONAILIMN CNZ ATAM 20 4210 f4nnn1N019

Single Line
ltem(s)




Enter Shipment Recelpt: By Line Item

| Select Further Actions Receipt Status SalesDoc. Hem PurchDoc. = Item = Materal Matenal Description ASN Number = Signd
] ] Ready to Receipt 5000370666 100 4100012785 9 100166 BEEF ROAST ROUND FRZ CTN-38-42 LB 6100030997
] ] Ready to Receipt 5000370666 100 100166 BEEF ROAST ROUND FRZ CTN-33-42 LB 6100030998
J ] Recpt Processed 5000370671 100 14 100166 BEEF ROAST ROUND FRZ CTN-38-42 LB 6100030995 t
O ] Recpt Processed 5000370672 100 15 100166 BEEF ROAST ROUND FRZ CTN-38-42 LB 6100030900 TT
'n_/] N Ready to Receipt 5000370633 100 58 100166 BEEF ROAST ROUND FRZ CTN-33-42 LB 6100030995
] ] Ready to Receipt 5000370634 100 59 100166 BEEF ROAST ROUND FRZ CTN-38-42 LB 6100030992
] N Ready to Receipt 5000370635 100 60 100166 BEEF ROAST ROUND FRZ CTN-33-42 LB 6100030903
' (r—1 m Nandi $n Danniné | CANADTACAE 400 ce 4AN4CE  DCCC NAACT NALIMIN CN7 ATAL 20 471 D &/400N2NG17D

Single Line
ltem(s)




Enter Shipment Recelpt: By Line Item

Further Actions Receipt Status SalesDoc. Hem Purch.Doc. = Iltem = Material Matenal Description ASN Number 2 Signed by | Date Rece

Select
] ] Ready to Receipt 5000370666 100 4100012785 9 100166 BEEF ROAST ROUND FRZ CTN-38-42 LB 6100030997
O ] Ready to Receipt 5000370666 100 100166 BEEF ROAST ROUND FRZ CTN-33-42 LB 6100030998
O ] Recpt Processed 5000370671 100 14 100166 BEEF ROAST ROUND FRZ CTN-38-42 LB 6100030995
O ] Recpt Processed 5000370672 100 15 100166 BEEF ROAST ROUND FRZ CTN-33-42LB 6100030900
'7] ] Ready to Receipt 5000370633 100 58 100166 BEEF ROAST ROUND FRZ CTN-33-42 LB 6100030995
] O Ready to Receipt 5000370634 100 59 100166 BEEF ROAST ROUND FRZ CTN-33-42 LB 6100030992

Single Line
ltem(s)



Enter Shipment Recelpt: By Line Item

Receipt Header

5000370666

4100012785

Ready to Receipt

] O BEEF ROAST ROUND FRZ CTN-38-42LB 6100030997

O O Ready to Receipt 5000370666 100 100166 BEEF ROAST ROUND FRZ CTN-33-42LB 6100030998

| 0 Recpt Processed 5000370671 100 14 100166 BEEF ROAST ROUND FRZ CTN-38-42LB 6100030995 t
0O O Recpt Processed 5000370672 100 15 100166 BEEF ROAST ROUND FRZ CTN-33-42LB 6100030900 TT
vl - Ready to Receipt 5000370633 100 58 100166 BEEF ROAST ROUND FRZ CTN-33-42LB 6100030995

Single Line
ltem(s)




Enter Single Line Recelpt: Good Cases

8 \
lﬁ AS'N‘Number = Signed by Date Received Prev.Qty. OpenQity. Good Qfy. UoM Entry | Good Qiy (in CS) [Damage Qty. RejectQty. Over Qty. || Qty. UoM & BOL #
42 LB 6100030957 Jane Doe 12/25/2019 0.000 1,000.000 39,985.000 LB 1,000.000 E] 0.000 0.000 BOL 003
42 LB 6100030998 Jane Doe 12/25/2019 0.000 100.000 4,000.000 LB 100.000 IE 0.000v 0.000 BOL987600
42 LB 6100030995 11/25/2018 1,000.000 0.000 0.000 LB 1,000.000 0.000 0.000 BOL103
42 LB 6100030900 TT 12/05/2018 1,000.000 0.000 0.000 LB 1,000.000 @ 0.000 0.000 BOL987654
42 LB 6100030995 1,000.000 0.000 40,000.000 LB 1,000.000 0.000 0.000 BOL354540
42 LB 6100030992 0.000 1,000.000 40,000.000 LB 1,000.000 0.000 0.000 BOL104
42 LB 6100030903 0.000 1,000.000 40,000.000 LB 1,000.000 0.000 0.000 BOL987650 W
AR R4ANNANAMNGLTD n nnn 1 nnnnnn  An0nnnan iR MRl n nnn n nnn RNI QR7AGA4

Single Line
ltem(s)



Reporting Damages

42 LB
42 LB
42 LB
42 LB
42 LB
42 LB
42 LB

AR

ASN Number = Signed by Date Received Prev.Qfy. Open Qty.

6100030997
6100030998
6100030995
6100030900
6100030995
6100030992
6100030903

K4ANNNAMNGATD

Jane Doe 12/25/2019
Jane Doe 12/25/2019

t
1T

11/25/2018
12/05/2018

0.000
0.000
1,000.000
1,000.000
1,000.000
0.000
0.000

n nnn

1,000.000
100.000
0.000
0.000
0.000
1,000.000
1,000.000

1 nnn nnn

Good Qfy. UoM Entry Good Qiy (in CS) | Damage Qty. || Reject Qty. Over Qty.

39,985.000 LB
4,000.000 LB
0.000 LB
0.000 LB
40,000.000 LB
40,000.000 LB

40,000.000 LB
4n nnn NN 1 R

1,000.000

100.000
1,000.000
1,000.000
1,000.000
1,000.000

1,000.000
1. 000 non

0.000 0.000
0.000 0.000
0.000
0.000
0.000
0.000
0.000

N nnn

& |

Qty. UoM BOL#

CS
CS
CS
CS
CS
CS

CS
]

BOL 003
BOL987600
BOL103
BOL987654
BOL354540
BOL104

BOL987650 |

RNI QR7A64

Single Line
ltem(s)




Reporting Damages

Home Operations Admin Reporis Help

E Document NO: 4100012785 Item NO: 000058

Damage Info

Damage Quantity: | 0.000/|CS

When Discovered Carrier Info

Before Unloading: (] Agent Name: |

During Unloading: [} Refrigeration Equipment Running: ||
After Unloading: [ Carrier Present: [

Unit Temp(F): | 0.00]
Interior Temp(F): | 0.00|

Commodity Temp(F):  0.00

Miscellaneous Details
n ASN Number =
4208 6100030097 Sumoenss
4218 6100030998
421B 6100030995 :
421B 6100030900 = 15] 0000 0000 CS BOL987654
4218 6100030995 58] 0000 0000 CS BOL354540
4218 6100030992 0.000 1,000.000 40,000.000 LB 1,000000 [59] 0000 0000 CS BOL104
4218 6100030903 0.000  1,000.000 40,000,000 LB 1,000.000 0000 0000 CS BOL9S7650 v/
ain R40ANINGID ANNA 4 nNNANA AN 0NN NRN TR 1 nna nnn MRel 0 ann aAnnn CS RN QR7884

Single Line

ltem(s)




Enter Shipment Recelpts: Receipt All

Home Operations Admin Reports Help

Order Processing
Operations = Order Processing > Shipment Receipts = Enter Shipment Receipt

[[1] Back to Summary | [} Back to Search

Receipt Header

Order Number. 4100012785 |
Signed By: |John Doe

Entered By: IaEDERMA

i)

Railcar/BOL: |

| Date Received: | 02/25/2019

Goods receved

Comments:

Receipt Al

Multiple Line
ltems/

Receipt All




Enter Shipment Screen

Home | Operations Admin Reporis Help

Order Processing
Operations > Order Processing > Shipment Receipts = Enter Shipment Receipt

[T} Back to Summary | (H] Back to Search
Receipt Header

Order Number: |4100012785 | Entered By: |ORDERMA.. |  RailcarBOL: [ |

Signed By: | | Date Received:

Comments:

Vievs: |eINV_VIEW [+

Select Further Actions Receipt Status Sales Doc. ltem Purch.Doc. = [Hem = Material Material Description
Ready to Receipt 5000370666 100 4100012785 9 100166 BEEF ROAST ROUND FRZ CTN-38-

5000370634 59 100166 BEEF ROAST ROUND FRZ CTN-38-42LE 6100030992

O O

[ ] Ready to Receipt 5000370666 100 100166 BEEF ROAST ROUND FRZ CTN-38-42 L -

(| | m Recpt Processed 5000370671 100 14 100166 BEEF ROAST ROUND FRZ CTN-38-42LB 6100030995 t 11/25/2018
(] [ v Recpt Processed 5000370672 100 15 100166 BEEF ROAST ROUND FRZ CTN-38-42LB 100030900 1T 12/05/2018
z [ Ready to Receipt 5000370633 100 58 100166 BEEF ROAST ROUND FRZ CTN-38-42LB 100030995  JohnDoe 02/2572019
O O

Ready/$ Receipt

Submit Receipt

Single Line

ltem(s)



Enter Shipment Screen

Home Operations Admin Reports Help

Order Processing
Operations > Order Processing > Shipment Receipts > Enter Shipment Receipt Full Screen | Options «

E A

[T} Back to Summary | (H} Back to Search

Receipt Header

Order Number: |4100012785 | Entered By: |ORDERMA... [ Railcar/B

Signed By: | | DateReceived: [ [

Comments:

Goods receipt was successfully processed. Additional messages might be available below!
View: |[Standard View] [~!| Export. O
Order Number Item MsgType Message text |

| 4100012785 58 S Receipt was successfully posted for ASN6100027553 |

View: |elNV_VIEW ]v]

Select Further Actions Receipt Status Sales Doc. ltem Purch.Doc. = Hem = Material Material Description ASN Number = Signed by Date Recel
(] | Ready to Receipt 5000370666 100 4100012785 9 100166 BEEF ROAST ROUND FRZ CTN-38-42 LB 6100030897 v
] | Ready to Receipt 5000370666 100 100166 BEEF ROAST ROUND FRZ CTN-38-42 LB 6100030998

< >

Single Line
ltem(s)




Option 2: Receipt All

Multiple Line ltems
(Receipt All)

Use when multiple line items of
recelived goods have the same
iInformation to report.




Enter Shipment Recelpts: Receipt All

Receipt Header

4100005908
John Doe |
EGDDDS RECEIVED|

LEET0001
02/252019 |

Entered By:

Railcar/BOL: |

Date Received:

Comments:

Receipt All

Receipt ltem Details

View: |eINV_VIEW

Further Actions Receipt Status  Sales Doc.

Select
] ]
[] []

Missing ASN
Missing ASN

5000205051
5000205051

ltem Pur. Doc. =
100 4100005908

200

ltem =
1
i

Material
100138
100138

Material Description
BEEF CHILI W/O BEANS CAN-24/24 OZ
BEEF CHILI W/O BEANS CAN-24/24 OZ

Multiple Line
ltems/

Receipt All



Enter Shipment Recelpts: Receipt All

Receipt Header

Order Number: |4100005908 Entered By: LEETOO0O1 Railcar/BOL:
Signed By: |John Doe Date Received: |02/25/2019 |
GOODS RECEIVED.

Comments:

Receipt All

Receipt Item Details

View: |eINV_VIE v
Item Pur Doc. =  ltem =  Material Material Description
100 4100005908 1 100138 BEEF CHILI W/O BEANS CAN-24/24 07
200 2 100138 BEEF CHILI W/O BEANS CAN-24/24 OZ

Multiple Line
ltems/

Receipt All




Enter Shipment Screen: Submi

Home Operations Admin Reporis Help

Order Processing
Operations > Order Processing > Shipment Receipts > Enter Shipment Receipt Full Screen || Options «
[E} A
[Tl Back to Summary | Back to Search
Receipt Header
Order Number: |4100012785 Entered By: |ORDERMA .. Railcar/BOL:
Signed By: | | DateReceived: [ |
Comments:
Receipt All
View: |eINV_VIEW ]:]
Select Further Actions Receipt Status Sales Doc. ltem Purch.Doc. = [Hem = Material Material Description ASN Number = Signedby Date Received
] J Ready to Receipt 5000370666 100 4100012785 9 100166 BEEF ROAST ROUND FRZ CTN-38-42LB  £100030987
ﬂ ] Ready to Receipt 5000370666 100 100166 BEEF ROAST ROUND FRZ CTN-38-42LB 6100030998
N N Recpt Processed 5000370671 100 14 100166 BEEF ROAST ROUND FRZ CTN-38-42LB 6100030995 t 11/25/2018
(| (| Recpt Processed 5000370672 100 15 100166 BEEF ROAST ROUND FRZ CTN-38-42LB 6100030900 1T 12/05/2018
Z (| Ready to Receipt 5000370633 100 58 100166 BEEF ROAST ROUND FRZ CTN-38-42LB  §100030995  JohnDoe 02/25/2019
1 [} Ready/$ Receipt 5000370634 100 59 100166 BEEF ROAST ROUND FRZ CTN-38-42LE 6100030992

@' Submit Receipt

Multiple Line

ltems/
Receipt All




Enter Shipment Screen: Confirmation

Home Operations Admin Reports Help

Order Processing
Operations > Order Processing > Shipment Receipts > Enter Shipment Receipt Full Screen | Options «

E A

[T} Back to Summary | (H} Back to Search

Receipt Header

Order Number: |4100012785 | Entered By: |ORDERMA... [ Railcar/B

Signed By: | | DateReceived: [ [

Comments:

Goods receipt was successfully processed. Additional messages might be available below!

View: |[Standard View] [~ | Export . O

Order Number Item MsgType Message text |
| 4100012785 58 S Receipt was successfully posted for ASN6100027553 |
View: |elNV_VIEW ]v]
Select Further Actions Receipt Status Sales Doc. ltem Purch.Doc. = Hem = Material Material Description ASN Number = Signed by Date Recel

(] | Ready to Receipt 5000370666 100 4100012785 9 100166 BEEF ROAST ROUND FRZ CTN-38-42 LB 6100030897 v

] | Ready to Receipt 5000370666 100 100166 BEEF ROAST ROUND FRZ CTN-38-42 LB 6100030998
< >

Multiple Line

ltems/

Receipt All




Modifying Shipment Recelpts

Primarily used for o : Limit of one
L Edit window is 7 e L
revising initial modification after
calendar days from

date of initial entry

24 hours from
initial entry

goods receipt
entries




Modifying Shipment Receipts

Back to Summary | (4] Back to Search
Receipt Header

Order Mumber: | 4100012735 Entered By: ORDERMA. . RailcarBOL:
Signed By: | | DateReceived: [ |[

Comments:

View: | €INV_VIEW [~

Select Further Actions  Receipt Status Sales Doc. Item  Purch.Doc.
Recpt Processed 50003705866 100 4100012785
BaadietaBacsinty SOR0ITOGEE 100
Recpt Processed | 5000370672 100
Ready to Receipt 3000370833 100
Ready to Receipt = 5000370634 100

Oo|nooo
Ooooono

| Submit Receipt || 4 Modify Receipt || 3¢ Cancel Receipt |
£




Modifying Shipment Recelpts

[11] Back to Summary | [H] Back to Search
Receipt Header

Order Number, | 4100012785 Entered By: | ORDERMA. .. Railcar’BOL:

Signed By: | | DateReceived: [ @

Commenis:

Vies: |8INV_VIEW

Select | Further Actions ECription ASN Mumber = Signedby Daie Recsived
5T ROUND FRZ CTN-38-42 LB 6100030995  JaneDoe  qap5mp1n
HOAST ROUND FRZ CTH-38-42 LB 6100030996  JaneDoe 12252019

5000370671 100 14 100166 BEEF ROAST ROUND FRZ CTN-38-42 LB t 11252015
5000370672 100 15 100166 BEEF ROAST ROUND FRZ CTN-38-42 LB L 120052015
5000370833 100 55 100166 BEEF ROAST ROUND FRZ CTN-33-42LE  §100027553
5000370634 100 59 100166 BEEF ROAST ROUND FRZ CTN-33-42LB  &y0p027553

@ Submit Receipt || 4+ Modify Receipt || 3 Cancel Receipt

"o | Ooooloo




Modifying Shipment Receipts

Home Operations Admin Reports Help
Order Processing
Operations = Order Processing = Shipment Receipts = Enter Shipment Receipt Full Screen || Options
E )
1] Back to Summary | (] Back fo Search
Receipt Header
Order Mumber: | 4100012785 Entered By: 'ORDERMA. RailcanBOL: |:|
Signed By: | | DateReceived: [ [
Commenis:
Receipt All
View: | EINV_VIEW -
Selec Further Actions | Receipt Status Sales Doc. Item Purch.Doc. = Hem =  Material Material Description ASMN Number = Signed by Date Recsived
[l Recpt Processed 5000370866 100 4100012785 9 100166 BEEF ROAST ROUND FRZ CTN-38-42 LB 5100030995 JaneDoe | 25010
[ Ready to Receipt 5000370666 100 1001668 BEEF ROAST ROUND FRZ CTM-38-42 LB 6100030996  JaneDos 12252019
] [l Recpt Processed 5000370671 100 14 100166 BEEF ROAST ROUND FRZ CTN-38-42 LB t 117252018
(| (| Recpt Precessed 5000370872 100 15 100166 BEEF ROAST ROUND FRZ CTN-38-42 LB L 121052018
[l [l Ready to Receipt 5000370633 100 58 100166 BEEF ROAST ROUND FRZ CTN-38-42 LB 6100027553
(| (| Ready to Receipt 100 BEEF ROAST ROUND FRZ CTN-3842 LB 400027553
W
[ @ submit Receipt || # Modify Receipt |
<




Modifyi Shi t R Ipt
Receipt Header
Order Humber: |4100012735 Entered By: 'ORDERMA. .. Railcar’BOL:
Signed By: | | Date Received: | i)
Comments:
Receipt All
View: | EINV_VIEW R4
Select  Further Actions  Receipt Status Sales Doc. Item  Purch.Doc. = Hem = Material Material Description ASH Number = Signed by | Date Recaived
] E Recpt Processed  S000370666 100 4100012785 9 100166 BEEF ROAST ROUND FREZ CTH-35-42 LB 6100030995  JansDos
] (| Feady to Receipt  S0003708656 100 100166 BEEF ROAST ROUND FRZ CTH-38-42 LB 5100030995 Jane Dos
] N Recpt Processed  S000370871 100 14 100166 BEEF ROAST ROUND FRZ CTH-38-42 LB t
] ] Recpt Processed  S000370672 100 15 100166 BEEF ROAST ROUND FRZ CTH-35-42 LB T
] W Ready to Receipt  S000370833 100 58 100166 BEEF ROAST ROUND FRZ CTH-38-42 LB 6100027353
] ] Ready to Receipt  S000370634 100 59 100166 BEEF ROAST ROUND FRZ CTM-38-42 LE E100027553
W
[ ® Submit Receipt || 4 Modify Receipt || 3 Cancel Receipt |
L4 >




Enter Shipment Recelpt Screen

View: |EINV_VIEW [+]

Select  Further Actions  Receipt Status Sales Doc. Item Purch.Doc. = [tem = Material Materal Description ASN Mumber = Signed by Date Recsived
| i Recpt Processed 5000370666 100 4100012785 g 100166 BEEF ROAST ROUND FRZ CTN-38-42 LB 6100030995  JohnDoe 02/25/2019
] ] Ready to Receipt S000370666 100 100166 BEEF ROAST ROUMD FRZ CTH-33-42 LE 6100030996  JaneDos 127252019
] ] Recpt Processed 5000370671 100 14 100166 BEEF ROAST ROUND FRZ CTH-38-42 LB i 117252018
] ] Recpt Processed  S000370672 100 15 100166 BEEF ROAST ROUND FRZ CTH-35-42 LB 1L 120572018
] ] Ready to Receipt 5000370633 100 58 100166 BEEF ROAST ROUND FRZ CTH-33-42 LB 6100027553
O O Ready to Receipt 5000370634 100 59 100166 BEEF ROAST ROUND FRZ CTN-35-42LE  5qpp027553

<




Enter Shipment Screen

Home Operations Admin Reports Help

Order Processing

Operations > Order Processing > Shipment Receipts > Enter Shipment Receipt Full Screen | Options «

E A

[T} Back to Summary | (H} Back to Search

Receipt Header

Order Number: |4100012785 | Entered By: |ORDERMA... [ Railcar/BOL:

Signed By: | | DateReceived: [ [

Comments:

Goods receipt was successfully processed. Additional messages might be available below!

Goods receipt Messages

View: |[Standard View] [~!| Export . &

Order Number Item MsgType Message text
| 4100012785 58 S Receipt was successfully posted for ASN6100027553 |

Viei: | €INV_VIEW

Select Further Actions Receipt Status Sales Doc. ltem Purch.Doc. = Hem = Material Material Description ASN Number = Signed by Date Recel
(] | Ready to Receipt 5000370666 100 4100012785 9 100166 BEEF ROAST ROUND FRZ CTN-38-42 LB 6100030897 v
] | Ready to Receipt 5000370666 100 100166 BEEF ROAST ROUND FRZ CTN-38-42 LB 6100030998

>

<




Cancelling Shipment Recelpts

Primarily used for Line item to successful Some goods receipts
removing incorrect cancellationsare cannot be cancelled
entries to sales orders available for correct (contact WBSCM
yet received receipt entry Helpdesk)




Cancelling Shipment Recelpts

View: * eINV_VIEW | =

Select || Further Actions | Receipt Status SalezDoc. Hem PurchDoc. & Hem & Maleral Material Description ASN Mumber = Signedby BOL#
O Recpt Processed S000320442 100 4100007682 1 100010 CHEESE NATURAL AMER FED BARREL-500 LE 6100030997 Sh1 R1
O Recpt Processed S000320444 100 2 100010 CHEESE NATURAL AMER FED BARREL-S00 LE 61000309938 SN2 R1

Ernt Hroressed AL A g L]
Recpt Processed 5000320446 100
Missing ASN 5000320447 100
Missing ASN 0022045, 0L
Missing A
Missing A
Missing A
Missing A

!—I!—I!—I!—I!—I!—Iﬂ OO
L3

[ # Submit Receipt || 27 Modify Re

I m HEESE RO T LIRS LGRS

H FEL) O TR

51 (O AL S i

100010 CHEESE NATURAL AMER FBD BARREL-500 LB s
100010 CHEESE NATURAL AMER FBD BARREL-500 LB




Cancelling Shipment Recelpts

Receipt Status Sales Doc. Hem  Purch.Doc. &
Recpt Processed  S000320442 100 4100007682

Recpt Processed 5000320444 100

O 0 Missing ASN 5000320447 100
O O Missing ASN 5000320451 100
O [ Missing ASN 5000320452 100
O O Missing ASN 5000320453 100
O [ Missing ASN 5000320454 100
O O Missing ASN 5000320455 100

# Modify Receipt | | 3 Cancel Receipt |

ltem &
1
2

Material Material Descrigt
100010 CHEESE NATURAL AMER FBD BARREL-500 LB
100010 CHEESE NATURAL AMER FBD BARREL-500 LB

CHEESE MATURAL AMER FED BARREL-500 LB
CHEESE MATURAL AMER FED BARREL-500 LB
CHEESE MATURAL AMER FED BARREL-500 LB
CHEESE MATURAL AMER FED BARREL-500 LB
CHEESE MATURAL AMER FED BARREL-500 LB
CHEESE MATURAL AMER FED BARREL-500 LB

ASHN Number =
61000309497
6100030995

Signed by BOL#

SH1
SH2

R1
R1




Cancelling Shipment Recelpts

| Date Received: | H

Signed By: |
Comments:
elNV_VIEW

O O Recpt Processed 5000320442 100
O O Recpt Processed 5000320444 100
| | Recpt Processed 5000320445 100
O = Recpt Processed 5000320446 100
O O Missing ASN 5000320447 100
O O Missing ASN 5000320451 100
O O Missing ASN 5000320452 100
| | Missing ASH 5000320453 100
| O Missing ASM 5000320454 100
O m Missing ASM 5000320455 100

e R FLT LT T,

You are requesting cancellation of one or more
limes. Do vou want to proceed?

Nt AR

100010

CHEESE MATURA)

100010

CHEESE mn.m|

100010

CHEESE mn.m|

100010

CHEESE NATURA

100010

CHEESE mm:m|

100010

CHEESE NATURA|

100010

CHEESE NATURA

W =~ @ ot B W P

100010

CHEESE NATURA

-
(=]

100010

CHEESE NATURA|

|
F
I




Cancelling Shipment Recelpts
Complete

IE Goods Receipt cancelled successiully

Select Further Actions  Receipt Status

Material Description ASH Number =  Signed by BOL#

] ] Recpt Processed 1 100010 CHEESE NATURAL AMER FBD BARREL-500 LE 6100030997 SH1 R1
. Recpt Processed 2 100010 CHEESE NATURAL AMER FBD BARREL-500 LE 6100030998 SN2 R1
] ] Recpt Processed 3 100010 CHEESE NATURAL AMER FBD BARREL-500 LE  §100030995 SN3 R1
] ] Mizsing ASH 4 100010 CHEESE MATURAL AMER FBD BARREL-500 LB SD1
] ] Missing ASM 5 100010 CHEESE NATURAL AMER FBED BARREL-500 LB
] ] Missing ASN B 100010 CHEESE NATURAL AMER FBED BARREL-500 LB
] ] Missing ASM 7 100010 CHEESE NATURAL AMER FBED BARREL-500 LB
] ] Missing ASN 3 100010 CHEESE NATURAL AMER FBED BARREL-500 LB
. . Missing ASN 9 100010 CHEESE NATURAL AMER FED BARREL-500 LB
] Missing ASN 10 100010 CHEESE NATURAL AMER FBD BARREL-500 LB

[ # Submit Receipt][ # Modify Receipt




GR Reversal and Re-Entry

(1] Back to Summary | (K] Back to Search

Receipt Header

Order Mumber: | 4100012735 Entered By: ORDERMA. . Railcar'B
Signed By: | | DateReceived: [ |[

Comments:

View: | €INV_VIEW [~

Select Further Actions || Receipt Status Sales Doc. Item  Purch.Doc. = Hem

[ Recpt Processed ~ 5000370666 100 4100012785 g 013
O Ready to Receipt S0Q0370666 100 013
. Recpt Processed 14 100166 BEEF ROAST ROUND FRZ CTN-38-42 LB t 1172572013
O Recpt Processed 5000370672 100 15 100166 BEEF ROAST ROUND FRZ CTN-38-42 LB Ll 120052018
] Ready to Receipt 5000370633 100 55 100166 BEEF ROAST ROUND FRZ CTN-33-42LE  §100027553
O Ready to Receipt 5000370634 100 59 100166 BEEF ROAST ROUND FRZ CTN-38-42LB  g100027553

@ Submit Receipt || #* Modify Receipt || 3 Cancel Receipt |
£ >




WBSCM Help Desk
Contact Information

Help Desk Hours:
8:00 AM to 6:00 PM
Eastern Time

Help Desk Contact Information:
87/7-927-2648

WBSCM.servicedesk@ CACI.com




NTRN Access

Information to WBSCM's training environment



NTRN Training Environment

Safe environment : Limited set of TDA will provide
: Available Monday :
to play (no live data (USDA daily user IDs and
thru Thursdays
data) refresh) passwords




In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies,thisinstitutionis prohibited from discriminating on the
basis of race, color, national origin, sex (including genderidentity and sexual orientation), disability, age, or reprisal or retaliation for prior civil rights activity.

Program information may be made available inlanguages other than English. Persons with disabilities who require alternativemeans of communication to obtain program
information (e.g., Braille, large print, audiotape, American Sign Language), should contact the responsible state or local agency that administers the program or USDA’s TARGET
Centerat (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339.

To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program Discrimination Complaint Form which can be obtained online

at: https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf, from any USDA office, by calling (866) 632-
9992, or by writinga letteraddressed to USDA. The letter must contain the complainant’s name, address, telephone number, and a written description of the alleged
discriminatory action in sufficient detail toinform the Assistant Secretary for Civil Rights (ASCR) about the nature and date of an alleged civil rights violation. The completed AD-
3027 form or letter must be submitted to USDA by:

1. mail:
U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or

2. fax:
(833) 256-1665 or (202) 690-7442; or

3. email:
program.intake @usda.gov

This institutionisan equal opportunity provider.

o TaeE il o cenene
f

H% Fraud Hotline: 1-866-5-FRAUD-4 or 1-866-537-2834 | P.O. Box 12847 | Austin, TX 78711 Yy O
Toll Free: (877) TEX-MEAL | For the hearing impaired: (800) 735-2989 (TTY)

Food and Nutrition Division This product was funded by USDA. Updated 6/30/2022
Food Distribution Program This institution is an equal opportunity provider. www. SquareMeals.org



https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf
mailto:program.intake@usda.gov

